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3a4yeM HY>KHa 3JIeKTPOHHaA Nnoanuch?

DN1IeKTPOHHasa noannch noHagobuTca Tem, KTO co6|/|paeTc;| MCrnoJib30BaTb B pa60Te
SNIEKTPOHHbIE OOKYMEHTHI, CAaBaTb OTHETHOCTb U MOJIy4aTb YCNYrm B UHTEPHETE.

BoT Kak NCMNOJIb3YKOT JIEKTPOHHYIO MOoAMNMMCb ropngndeckme anua:

1. PaboTaloT C 3/1EKTPOHHLIMN AOKYMEHTaMU, KOTOPbIE HE HAAo NnevyaTaTb Ha bymare.
foCynapCTBO NpU3HaeT Takue AOKYMEeHTbl UMeLWMN Ipnanveckyto cny.

2. lNepepnatoT 3/1eKTPOHHbIE Haslorosble geknapauun B NOHC.

OopMAAT 3NEKTPOHHbLIE 3a5iBKM Ha MaTEeHTbI, CAENKN C COOCTBEHHOCTbLIO U Ap.

4. Y4acCTBYIOT B 2JIEKTPOHHbLIX TOprax, rae noanmncbiBaloT 3a89BKW Ha TeHaepbl
N TEHOEPHYI LOKYMEHTauMo B 3JIEKTPOHHOM BUe.

5. MoanucbiBalOT AOKYMEHTbI B CUCTEME ANCTAHUNOHHOIo 6aHKOBCKOIo
obcny>XnBaHus, rae MOXKHO yaasieHHO 0pOPMUTbL NNATEX U NONYYUTb Apyrue
BaHKOBCKME ycnyru.

6. NMoanuceiBatoT Ciy>KebHble 3/1eKTPOHHbIE AOKYMEHTbLI BHYTPU OpraHmn3auunm.

7. PerncrtpumpytoT 3/IeKTPOHHbIE CAEJIKN C HEOBUMXXUMOCTbIO.

8. OgopMAT TPyLOBble OTHOLUEHUSA C YOaJIeHHbIM COTPYLHUKOM.

w

YTo HY>XHO 3HaTb MNpo obmeH 3N1EeKTPOHHbLIMN OOKYMEHTaMUN

Bce 3T onepauun npusBaHbl 061erYnTb XN3Hb NPeACcTaBUTENSM BU3HECa — SKOHOMUTb
Ha OOKyMeHToobopoTe, MeHbLle 6eraTb MO MHCTAHLMSAM, NOJyYaTb FOCYAapPCTBEHHbIE
YyCNyru yganeHHo v T. .

A BOT 4TO MOryT cAenaTb C 3JIEKTPOHHOM MOAMUCHI0O 0ObIYHbIE FPpaXkaaHe:

1. Mony4nTb rocyoapCTBEHHbIE YCYTU Yepe3 NHTepHeT — HanpuMep, 0PopMnUTb
perncTpayuto nam obpalleHme K MyHuUUmMnasabHbIM BlaCTAM C MOMOLLbIO NopTana
rocycnyr.

2. lNMoaaTb 2NEeKTPOHHOE 3asB/IeHMEe Ha NOCTYMNJieHne B By3, 3anmcaTb pebeHka
B CAAWK UK LLKOJY.
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3. O6bMeHMBaTLCA OOKYMEHTaMM C yaasneHHbIM paboTogaTtenem.

4. 3aperncTpmpoBaTb UM MONYHYUTb MATEHT UK pa3pelleHne — Hanpumep,
Ha cTpouTesibHble paboThbl.

5. PewunTb nobon Bonpoc ¢ Hanorosoun cny>x6on. ®HC cama opopMaseT 3/IeKTPOHHYIO
NOAMUCH AN peleHnsa TakMX BONMPOCOB, €M MOXKHO NoANMNCbIBaTb N0O0ON AOKYMEHT
Ons Hanorosow N He xoanTb B ®HC. 3T0 MOXeT ObITb, HaNpuUMep, 3asaB/eHNE
Ha HaJIOrOBbIN BbIYET, 3asiBKa O NPeaoCTaBAEHUN NbroT unm xasnoba
Ha nencTemna coTpyaHmkos ®HC.

6. Obe3onacnTb AeN0BYO Nepenncky. B3noMaTb NOYTOBLIN AWMK NPOLLE, YEM
nogaenatb IOI. Ecam gBa YenoBeka AOroBOPUIINCE Mexay cobon o ToM, 4To ByayT
cyMmTaTb OOCTOBEPHLIMU NNUCbMA, NOAMUCAHHbIE 3JIEKTPOHHLIMU NOAMNCAMU,

MM HUKTO He MellaeT 3To Aenatb.Havano popmbiKoHel popMbl

KBanuduumpoBaHHaa 3J1eKTPOHHAas NOANUCb — CaMbIVl HAAEXHbIVN BUL 3/IEKTPOHHOWN
noanucu. OT HeKBaNNPULNPOBAHHOW ee OT/INYaeT TO, YTO BblAaloT

ee B y0CTOBepsAoLEM LeHTpe. OTa opraHm3saumns ynojHoMo4eHa BblgaBaTb
3/IEKTPOHHbIE NOAMNNCK W OCYLLECTBJIATbL YC/IYr No KpunTto3awmnTe nHpopmaunmn. OHa
npowwna ceptTugpukaunio ®Cb n akkpeanTauno y MUHKOMCBA3N, N el 00BEpPSl0T
rocyfapCTBEHHbIE OpraHbl.

LlenoCTHOCTb MoANUCKM NPOBEPSAIOT ABYMS cnocobamu:

1. CMOTPAT CNNCOK HEOENCTBUTESIbHbLIX CEPTURNUNKATOB — €ro MOXKHO CKayaTb
Ha calTe y4OCTOBEpPSOLWEro ueHTpa. 9To NoMoraeT onpenennTb, bbiaa n NOANUCH
OEeNCTBUTENIbHA, KOrda ee UCrnoJjib30Basiu.

2. MpoBepsT WTaMMN BPEMEHW. DTOT NOKa3aTeNlb FOBOPUT, KOraa AOKYMEHT
nognucanu.

CepTudunkaT KBaIMPULMPOBAHHOW NoANNCN HEODBXOAMMO 0OHOBSATL KakKAbl rof;:
MOMHUTb, KOr[la OHa NepecTaeT AeNCTBOBaTb, N BOBPEMS 3aKa3bliBaTb NepPeBbINYCK.

Yy KBaJ'IVI(*)I/ILI,I/IpOBaHHOVI noanmncn eCTtb ABa Ba>XHbIX NMpenmMyLllecTBa.

B3nomaTb KBaNM(pUUUPOBAHHYIO NOANUCH NPAKTUYECKU HEBO3MOXKHO — 3TO
notpebyeT CANLWKOM BONbLINX BbIYNCNTENbHBIX pecypcoB. Ecnn Bbl moTepseTe
3aKpPbIThbIN KJIOY, MO BalleMYy CUrHany yOOCTOBEPAIOLWMIA LLEHTP OT30BET cepTudumkaTt —
noANnCbIBaTb AOKYMEHTbI C €ro NomMoLLbio ByaeT Henb3A.

Ee MO>XHO UCNOJIb30BaTb B J1I0ObLIX onepauuax ¢ 3JIeKTPOHHbIMU AOKYMEHTaMM.
En noBepatoT apbuTpakHbI cya 1 Hanorosas ciy>x6a, No3TOMy Yallle BCero



el NoanNucCbIBalOT 3/IEKTPOHHbIE cHeTa-haKTypbl, HaJIOroBble AeKsapaunum 1 4OroBopbl.

Buabl 39N1eKTPOHHOMU LM(PPOBOM NOANUCHU

CywecTtByeT 3 Buga DUIT:

1. MpucoeanHeHHasa 3NeKTPoHHaA undgposasa Nnognuck. B cayyae co3gaHus
npucoeanHeHHON NoAnNMcK co3gaeTcsa HOBbIN hann I, B KOTOPbLIM NOMeLLatoTCs
OaHHble nognncbiBaemMoro gamnna.

[locTonHCTBa NPUCOeAMHEHHOW NOAMNUCU: NPOCTOTA AasibHENLWero MaHUMyAMPoOBaHUS C
noAnnUCcaHHbIMN OAaHHbLIMU, T.K. BCE OHMN BMeCTe C noanucaMmn Coaep)xaTcs B 04HOM
hanne, ann MOXXHO KONMPOBaTb, NepecbinaThb U T.M.

HepnocTaTok: 6e3 ncnonb3oBaHunsa cpeacts CK3U (cpencrtea kpuntorpadunyeckom
3aWKUTbl MHOPMaLKUK) Y)Xe Hesb39 NPOYeCcTb N NCMNOJIb30BaTb Ccoaepxumoe anna.

2. OTcoeaVHeHHas 3/1eKTPOHHasa umudposas noanuck. Mpu co3gaHnm oTCOeANHEHHON
noanucu ann NnoAnnCxU Co3daeTcs OTAENbHO OT NoAnNuCbIBAaeEMoro akna, a cam
noanucbiBaemblii hai HUKaAK He U3MEHSETCS.

HepnocTtaTok oTCOeAMHEHHOW NOAMUCK: HEOBXOAMMOCTb XpaHeHUA NogNNCaHHON
MHopMaLMK B BUAE HECKOIbKMX (halnsos.

3. DneKTpoHHaa ungposas Nnoanucb BHYTPU AaHHbIX (Hanbonee pacnpocTpaHeHa).
NMpumeHeHwne JUIM 3Toro BuAa CcywecTBeHHO 3aBUCUT OT MPUJIOXKEHUSA, KOTOPOe NX
nCrosb3yer.

HenocTaTok: BHE NpuUioXKeHus, co3naswiero ILUM, 6e3 3HaHUS CTPYKTYpPbl €ro AaHHbIX
NPOBEPUTb NOANMHHOCTb YaCcTeN AaHHbIX, NOANMCaHHbIX LM 3aTpyAHUTENBHO.

Tabnuubl N2 1 naA0C U MUHYCbI, FAe NPUMEHAETCA 3JIeKTPOHHaA NOANUCH
NMpocTtasa HekBanuduuuposaHHasa KsanucduuuposaHHas

BHelwHne n BHyTpeHHne
3/IEKTPOHHbIE OOKYMEHTHI



NlokyMmeHTo060pOT

+ + +
C pu3nyecKnMMun nnuamun
focycnyrn + — +
HokymeHTbl gnga MOHC
B JINYHOM KabunHeTe — + +
HasoronJaTenblnKa
MOP n ©CC — — +
ApbuTpaxKHbin cy — — +

13 BCEro BbILLEN3/TIOXKEHHOIO MOXKHO CAENaTh BbIBOA, YTO 3JIEKTPOHHAA LugpoBas
noanuchk - apHEKTNBHOE peLLeHNEe AN BCEX, KTO He X04eT XOaTb NPMXoaa KypbepCcKom
NMOYTbl 3@ MHOIMe COTHU KUJIOMETPOB, YTOObI MPOBEPUTbL MOAJIMHHOCTb MOJIy4YEeHHOM
NHMOPMaLMN NN MOLATBEPANTL 3aKJIIOHEHNE COENKN.

[OKYyMeHTbl MOryT ObITb NOANMUCAHbLI LMEMPOBOM NOAMUCHIO N NepefaHbl K MECTy
Ha3HaYeHMNs B TeY4eHNEe HECKOJIbKUX CEeKYH. Bce yYacTHUKKN 3NeKTPOHHOro obMeHa
JOKYMEHTaMW Noay4yatoT paBHble BO3MOXXHOCTM HE3ABMCKMMO OT UX YAANEeHHOCTM APYr OT

npyra.

NopopenaTtb SUIM HEBO3MOXXHO — 3TO TpebyeT OrpoOMHOro Koam4yecTBa BblYUCIEHWU,
KOTOpble He MOryT 6bITb peann3oBaHbl NPy COBPEMEHHOM YPOBHE MaTEMATUKMN U
BbIYNC/INTENIbHON TEXHUKW 3@ NpuemMsieMoe BpeMs, TO eCTb NnokKa nHgpopmauus,
cofep>kalwancs B NOANMCAaHHOM LOKYMeEHTe, COXpaHAeT aKTyas/lbHOCTb.
HononHuTenbHaa 3alWmnTa OT noanenkm obecneymsaeTca cepTudunkaymnen
YaocToBepslWwmMM LLEHTPOM OTKPbITONO KJito4a Noanucu.

C ncnonb3oBaHnem LI paboTa no cxeme "pa3paboTka NpoeKkTa B I/IEKTPOHHOM BUAE -
co3faHme ByMa>KHOW KOnMunu ans Nognmcu - nepecbiyika 6yMa>kHOM Konum ¢ NoAnuchio -
paccMoTpeHne BymMa)KHOW KoMK - NepeHoc ee B 3/1IEKTPOHHOM Buae Ha KoMnbloTep"
yXOAUT B NPOLLJIOE.



A 3HAYUT UCMOJIb30BaHME 3NEKTPOHHOW LMNGPOBON NOANNCK NMOsie3HO, yaobHO 1
6e3onacHo.



